
Fieldwork



ENROLL IN YOUR 
FIELDWORK 

COURSE

• Enroll in the appropriate Fieldwork course, according to 
your timing in the program.

Practicum Seminar - HUSR 396

Fieldwork Seminar - HUSR 495

Internship Seminar - HUSR 496

• Prerequisites must be completed in advance of 
registering for each Fieldwork course. 

* Concurrent enrollment is not allowed.



ATTEND A MANDATORY FIELDWORK 
INFORMATION SESSION 

• 1-2 semesters prior to the first fieldwork seminar course

• Online – Dates to be provided on HUSR Portal and/or    
Fieldwork website prior to the beginning of each semester.

• Students will want to attend one of the ZOOM 
presentations to understand their options for Fieldwork.

* No need to attend an Orientation for your second or third fieldwork 
seminar course. 



Finding a site for your Fieldwork

Option 1: Find a Pre-Approved 

Internship in Titan Connection 

Visit www.fullerton.edu/cice/search

• Log in using your campus portal

• Fill out the survey if first time 

logging in

http://www.fullerton.edu/cice/search


• Click Position Type and select 

Intern (academic/for college 

credit) located beneath the 

Keywords search field

• Enter relevant Keywords and 

click Search

• Click on positions to review 

and apply



Option 2: Find Your Own Fieldwork

• If you accept an internship that you 

found outside of Titan Connection it 

must be approved by CICE. To submit 

the internship approval: Go to 

www.fullerton.edu/cice/newsite

• Make the appropriate selection and 

follow the directions that appear.

• Step 1- Step 5 needs to be completed 

to submit the approval request.

http://www.fullerton.edu/cice/newsite


Option 3:  Public schools

• Only internships at an approved 
school district will be eligible for 
immediate course credit.  To review 
the list of approved districts, visit 
www.fullerton.edu/cice/schooldistri
cts

LOOKS LIKE THIS:

• To request approval of a district not 
already on the list, please complete 
Option 2 at least 6 months prior to 
the start of your proposed 
internship.

http://www.fullerton.edu/cice/schooldistricts


OPTION 4 – Use of Employment 

Students are allowed to use their workplaces for 
fieldwork sites if they meet the following four criteria:

• The workplace is registered and approved by CICE

• The student's fieldwork activity does NOT include 
any of the workplace activities that the student 
typically conducts at the site

• The student's fieldwork hours are NOT earned 
during hours that they are working at the site

• The student's fieldwork activity is appropriate and 
consistent with the requirements for all HUSR 
Fieldwork 

*If your site is NOT registered (approved), you need to 
follow the directions in  Option B   



OPTION 5 – Short-Term Study Abroad

• You may complete your Fieldwork requirements abroad in our short-
term study abroad opportunities, when available.  Contact the Human 
Services Department for more information at (657)278-8444.



• Once you have accepted your internship 
(and it has been approved by CICE if 
found outside Titan Connection), Visit: 
https://app.calstates4.com/fullerton

• Login and Complete CICE Placement
(1-2 Months Before)

*Students may not start their internship hours 
until they have completed the placement 
process.

FINAL STEP
Complete CICE Placement (1-2 Months Before)

https://app.calstates4.com/fullerton


FOLLOW THE INSTRUCTIONS TO 
COMPLETE THE CICE PLACEMENT

• Select the green PLACE button next 
to the class in which you are enrolled 
for the term.

• Select the green SEARCH BY 
OPPORTUNITIES. 

• To allow you to search for your internship.



• In the SITE NAME field, type in the name 
of your company, organization, district, or 
agency.  Use the shortest root form of the 
name to ensure a successful search.  Any 
extra characters (i.e. space, comma, etc.) 
will result in a failed search. 

• Select APPLY FILTER 

• Select your assigned internship/service-learning 
title.  Please make sure to select only the title 
assigned to you as the organization may have 
multiple positions listed. 



• Next read the description of 
the internship to confirm it is 
the position for which you are 
registering.  

• Select the green SELECT THIS 
OPPORTUNITY button.

• Then, locate the name of your 
assigned supervisor, program 
representative, or recruiter. 

• Click on the green SELECT button 
for that person.



• Type in the TOTAL number of 
semester/term hours for which you 
plan on serving at this site. 

• Select the orange COMPLETE FORM 
button. 

• Be ready to provide information 
regarding your internship and about 
yourself. 



The following information is needed to complete the forms

• ADD EMERGENCY CONTACTS. This should NOT be your supervisor or professor. 
• Complete the form indicating the number of hours you plan on completing each week 

during the semester/term.  
• Read the seven items in the PLEASE READ CAREFULLY section and sign the form using 

your mobile device or mouse.  Select SIGN WAIVER..
• Enter the name of your site at the top of the WAIVER OF LIABILITY, PROMISE NOT TO 

SUE, ASSUMPTION OF RISK AND AGREEMENT TO PAY CLAIMS form
• Enter your Campus-wide ID number in the CWID field
• Sign the form using your mobile device or mouse.
• Select whether you are over or under 18 years of age, then select SUBMIT.



• After completing, the forms select 
the green FINISH PLACEMENT
button.

• You should see the CONGRATULATIONS, YOU 
HAVE PLACED message. You have now 
completed your CICE Placement.



To download your placement forms to your local drive, 
select DOWNLOAD PDF.



You are ready to start your internship !!


