CAS General Practicum Application Script
Use this script for different types of organizations (e.g., non-profit) and programs (e.g., after-school, childcare, etc.), except for schools. For schools, refer to the School District scripts.

Email Template
Dear [School Name or Representative],
My name is [Student Name], and I am an undergraduate student in the Department of Child and Adolescent Studies at California State University, Fullerton (CSUF). As part of my coursework, I am seeking a practicum placement where I can gain hands-on experience working with infants, children, adolescents, and/or families under the supervision of a qualified professional.
A practicum provides organizations with the opportunity to mentor an emerging professional while benefiting from an enthusiastic, dependable student who is eager to support your team. Depending on your site's needs, I can assist with age-appropriate activities, classroom or program support, family engagement, administrative tasks, and other responsibilities that contribute to your organization's mission while developing my professional skills.
The practicum requirements are designed to minimize the burden on host sites while ensuring a meaningful learning experience. These requirements include:
· A minimum of 60 practicum hours completed during the semester.
· Direct interaction with infants, children, adolescents, and/or families for approximately 80% of the practicum experience.
· Supervision by a professional who holds a bachelor's degree or higher in a related field.
· General guidance and feedback for approximately 30 minutes each week, either individually or as part of a group meeting, scheduled at the supervisor's convenience.
· Completion of a small number of university forms, including a learning plan, verification of practicum hours, and a final evaluation.
I would appreciate the opportunity to learn more about your organization and whether you have practicum opportunities available for CSUF students. If so, could you please let me know the application process or the appropriate person to contact?
Thank you for considering my request. I appreciate your time and hope to have the opportunity to contribute to your team while learning from your staff and the families you serve.
Sincerely,
[Student Name]
 Department of Child and Adolescent Studies
 California State University, Fullerton
 [CSUF Email Address]
 [Phone Number]
 
 


 Phone Call Script
Receptionist or Staff Member Answers
Hello! My name is [Student Name]. I'm an undergraduate student in the Department of Child and Adolescent Studies at California State University, Fullerton. May I speak with the person who coordinates internships, practicum placements, or volunteers?
(If transferred to the appropriate person.)
Hello! Thank you for taking my call. My name is [Student Name], and I'm a Child and Adolescent Studies student at Cal State Fullerton.
As part of one of my courses, I'm looking for a practicum placement where I can gain hands-on experience working with infants, children, adolescents, and/or families under the supervision of a qualified professional.
I was hoping to find out whether your organization accepts practicum students or has opportunities for someone in my program.
(If they ask for more information)
The practicum requires at least 60 hours over the semester, with most of the experience involving direct interaction with children, adolescents, or families. The supervisor needs to have a bachelor's degree or higher in a related field. There are also a few university forms, such as a learning plan, verification of hours, and a final evaluation. The university recommends about 30 minutes of guidance or feedback each week, but that can be scheduled whenever it's most convenient for the supervisor.
One of the goals of the practicum is to support your organization while I learn. I'm eager to help wherever I can, whether that's assisting with programs or activities engaging children, supporting staff, helping with family engagement, or completing other tasks that fit your site's needs.
Could you let me know if your organization has practicum opportunities available? If so, what would be the next step in the application process?
(If they don't know.)
No problem at all. Would you happen to know who I should speak with or be able to direct me to the appropriate person?
Closing
Thank you so much for your time and for answering my questions. I really appreciate it. Have a wonderful day!
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